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1. gentrtemtions
e, Zeapmble

(1) Pive offices trecsferred 259 ou. 1. of ioective
recoris to the “soords Cantes.

(2) e Cator destrayed k3 cu. £%. of rocords, lesving
T2 en. £, to be wpned.

{3} Completed two now and Pour revised forws.
be m
(1) Bmlunted ape fuployee Duggeeton.
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Division is wrking o use this as
e pllot model to sell) Bivisions o the

need and edvantages Of & Sudject Mmseric Filing
Sy, Froject coglete.

{3} Completed Demmmstrator Flle on Subject Humeric
Filing HGysten. This wodel file is stocked with
wiclsasi il matorial and ia dweilabie for uss.

It as prover wdmeble Dor tredning ARG's. T will
sleo e usad in the (58 Tile vVorksbop.
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(1) Ten new and eleven revised forms.

{3) Beviaion of Disgmtch Forme.

(§) Damoved Hensgement of Stoeked Forms.

(5) Sew Bufldtng rrogect.

(6) mxpeditivg m:mm; of Inforetion Feports.
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{7) towrler Recwipt anl Log Record snd Aganey “ulti-
yarposs Rawallope.

{3) Ispwovesent of mlity of Informetion Beports.
b. Shelf ying

{1} oftiee of rersomne’,

{#} Contset Division 25X1

{1} oOPfice of Segurity
{:) office of Treimdog.

25X1
(¢} Office of communications /TTT Rtaff

{7) orr/wp Librery.
¢, ¥iling Systecs

() sw/mo/p

{3Y vateh Offioe

{3} General Tounsel
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{1} Emseutive Fegistry
{2} 71 Star?

(&) OC1 {new) | 7
& peview of the Besords Disposition Progrsns wes stavted,

25X1

#. JSoeclal Projects

(1) Revisiosn apd Reorder of Overnight Btorage Boxes
A plastic model of the storage box is duve next veek.
(¢) DOfP Support Becords
(3  Preduesesor Agency ‘ecords
{4} Entremce-an-Duty end Fefresher Training Workshop in Filing
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5 one-8sy, FPiling vorkshop for esployess of the D/
will be conlusted on 26 Optober in Rooe S0, 1016 16k BY,
Thie 1a » ‘olwt projeet of 078 and 18,

{5 W:?t(;z ile on Subjlect-Humerie Syatess
B (3

{6} Paysiesl Sosolidetion o VM and Records Centey

25X1

(%) Yransfer of Certsin Coptuved Gerssn Docusents from
£tpte Devartrent end ¥ational Archives to 214,

25X1

{2} Recovds of President's Advisory Cosaittee on Polities)

e have beer aphwd £ locsie and procure cevtaln of

thpae m“&& : (35} L =45 %03 ‘ ‘ 25X1
Yo asked the “ousevelt Lidravy st Wyde Park for

ageistance In Tomating the records.
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. Sent mesoramndis to 7 pinched rard Installiations reouesting
that they consider using 0 inch tedulstion paper in iteu
af 11 imek paper. Limtings on 10 ipeh peper can be Plied
upright in eabinets, saving drever spece spd saking poesidle
the interfiiin: of the lletings with relsted materini,

b.  50% of the lunageuent staff quota for UGF has been pledged
ar paid,

25X1
B \ ‘ attending the Americsn
Arvehiviste’ Convention in Thilsdeliphis, 7-3 Jetober,
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3, Vive marbers of this Staff ettended the Hansgenesnt inslyet
. Luneheon on 5 Ostober. M, 0111 of Buresu of the Budget )
‘ . spobe on “hlutosetie Data Processing in the Federsl Scrrevnsent .
25X1 ¢, Sriefed | | pew ARG for 08, on the Ueeords
25X1 £, BEriefed 50T on the Sscords Disposition
Progres.
€. At a veguisr steff seeting, priefed B8 on the 25X1
waw "CA-SNH soolyeent.
25X1
Mgt/S/RMS/skm; (12 Oet. 1959)
Digtribution:
25X1
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